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[Month] [Day], [Year]


Silvia Lucía Molina-Higuera
Editor, HOW Journal
Asociación Colombiana de Profesores de Inglés (ASOCOPI)
Bogotá, Colombia

Dear Editor,

[I] [We] have uploaded a submission to the HOW Journal entitled, “[title of manuscript]”. [I] [We] have read the guidelines for authors found at the journal website and have prepared the manuscript accordingly. [I] [We] have also uploaded the required complementary files. The following is the information of the manuscript:

Original title of the article: [no more than 12 words]
Title of the article in Spanish: 

Salutation: [Mr. Mrs. Ms.]
Author’s title: [BA, MA, Ph.D., Prof.]
Author’s full name: [Here, write your name as you would like it to be shown in case the manuscript is published. Remember always to be consistent with your author’s name]
Current institution or affiliation: 
Mailing address: 
Institutional e-mail: [This is the one that will be published with the article] 
Contact e-mail: 
ORCID ID: [you can register here]
H5: [Google Scholar or POP]
ID: cédula for Colombian authors, passport number for foreign authors (if available). 
CvLAC: (For Colombian authors)

Biographical statement: [No more than 50 words]

[For each additional author, please repeat the previous fields. Remember to include the authors in the order in which they should appear if the manuscript is published]

Corresponding author: if your paper includes two or more authors, we kindly ask you to designate one of them as the Corresponding Author. This author will receive all notifications about the manuscript and he/she will be in charge of sharing them with the co-authors. Please provide the following information in the table below.

	Corresponding Author 

Full name:
Current affiliation:
Institutional address:






[Here, mention the date or period of time the document was written].

[If the paper presents initial or final results of a project, please indicate so. Include the name of the code number (if there is one) and the name of the institution that sponsored the project].

Statement of originality

[I] [We] declare that this manuscript is the result of original research and that it has not been published before and is not currently under evaluation in another journal.

Conflicts of interest

[Please, use this space to disclose any potential conflict of interest. Remember that a conflict of interest may arise when the author of the manuscript has some sort of personal or financial relationship with a third party that can be benefited or harmed by the contents of the manuscript. Any factor that may originate bias should be declared. If you have nothing to declare then write: [I] [We] do not have any potential conflict of interest to declare.]

Sincerely,


Signature
________________________

Author’s full name:
ID cédula for Colombian authors, passport number for foreign authors (if available). 
Current affiliation:

[For multiple authors, include the signatures of each of them]

Author Contributions

To ensure adherence to current academic publication practices, we encourage you to include an Author Contributions statement in your manuscript describing the specific roles each author played in the development of the article (if there is more than one author). These contributions should follow the CRediT (Contributor Roles Taxonomy) guidelines (https://credit.niso.org/), which provide a standardized framework for identifying and acknowledging the different types of contributions involved in scholarly research. This practice promotes transparency and ensures appropriate recognition of each contributor’s work.


	· Conceptualization: Conceptualization involves generating new ideas or formulating questions and hypotheses, which begins at the project’s inception and might continue throughout its life.

	· Resources: Resources involve providing essential physical and digital assets, as well as the coordination and management required to maintain, and make these resources accessible to the research team.

	· Data curation: Data curation involves the continuous enrichment, management, maintenance and updating data to ensure it remains fit for purpose throughout the research lifecycle and beyond. Remember that data can be quantitative or qualitative.
	· Software: Software programming enables computational capabilities in research, particularly when datasets, artificial intelligence, machine learning, devices, and sensors are involved.

	· Formal analysis: Formal analysis involves employing analytical techniques to evaluate, test, summarize, interpret, and draw conclusions from research data.

	· Supervision: Supervision involves assigning tasks, sharing knowledge and providing feedback, implementing research plans across teams and institutions, and shaping projects’ direction and evolution.

	· Funding: acquisition: Funding acquisition is necessary to initiate and sustain some research projects.
	· Validation: Validation involves tasks to ensure the accuracy, precision, reliability, quality, and the overall integrity of research.

	· Investigation: Investigation involves implementation of planned methods to generate data and evidence that underpin scientific findings. Remember that data can be quantitative or qualitative.
	· Visualization: Visualization involves the creation of clear, explanatory figures and tables to present and communicate research findings.

	· Methodology: Methodology involves selecting and/or adapting appropriate techniques to ensure robust data collection, analysis, and interpretation tailored to the specific goals and available capacities within a study.	
	· Writing – original draft: Writing substantial portions of the original draft or developing the first version of a research article.

	· Project administration: Project administration involves activities that ensure a smooth execution of the project.
	· Writing – review & editing: Reviewing and editing involves providing significant feedback on the original draft of a manuscript.



Here is an example:

Silvia Lucía Molina Higuera: Conceptualization, Methodology, Software. Elianna María Serna Correales: Data curation, Writing-Original draft preparation. Silvia Lucía Molina Higuera: Visualization, Investigation. Elianna María Serna Correales: Supervision.: Silvia Lucía Molina Higuera: Software, Validation.: Elianna María Serna Correales: Writing-Reviewing and Editing.


Based on the 14 roles established by CRediT, and following the example provided, please indicate the specific contributions of each author to the article submitted for this issue.

	






We sincerely thank you for providing this information and for your collaboration throughout the editorial process. These details are requested solely to support the accurate processing and proper publication of your article, ensuring clarity and transparency in the final published work.


Yours respectfully,  

[image: ]
image1.png
Silvia Lucia Molina-Higuera

HOW’s Editor
Universidad de la Amazonia
(Florencia, Caguetd, Colombia)

A Colombian Journl for Engihengusg Teaches

Elianna Maria Serna-Correales
howjournalcolombia.org HOWs Assistant to the Editor
HOW is published by ASOCOPT | Uigersidad Pedagdgica y Tecnolfgica de Colombia
ISSN 0120-5927 (Tunia, Boyacs, Colombia)




image2.png
A Colombian Journal for English-language Teachers




